How o apply

Your application is
your PAssport
to a career with
the United Natfions.

Virginia
CRAM-MARTOS

Director of the Trade and Timber Division,
Economic and Social Development Network

Duty Station: Geneva, Switzerland
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Application process

Searching for job
openings

Understand the position
and location

Creating a profile and
preparing an application
Submitting a job
application

Evaluation of the
application

Assessment exercise

Competency-based
interview

Selection notification
Background checks
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Searching for job openings
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United Nations

careers

Job openings

Applications from women candidates are strongly encouraged az the United HNations supports gender equality in the workplace.

The United Hations does not charge a fee at any stage of the recruitment process [application, interview meeting, processing.
training or ary other feez). The United Hations doss not concermn itzelf with information on bank accounts. Applicants who are
sefoushy bbeing corsidered for a position will be contacted for an interview. For information on how to fill out your gpplication.
plecse go to Creating wour jolb applicaticon.
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UNDP Jobs

UMDP Jobs

We have opportunities in
the following areas:
Millennium Development
Goals (18)
Democratic Governance
(55)
Powverty Reduction (23)

Environment and Energy
(24)

Crisis Prevention and
Recovery (9]

HIV/AIDS (1)

Vomen's Empowerment
(385)

Management (49)

All vacancies

By location

Africa (56)
Arab States (28)
A=ia and the Pacific (33)

Europe & the
Commonwealth of
independent States (33)
HQ and Other (45)

bl e i al

Apply Now

FAQ

United Mations Development Programme

A World of Development Experience

Put your ideas, experience and expertise to work.

At the United Nations Millennium Summit, the
world's leaders pledged to cut global poverty in
half by 2015. The United Nations Development
Programme is charged with helping make this
happen. We want your help to do it.

As the UN's global development network, UNDP is at
the forefront of today's dewvelopment dialogue in
championing the poor and disadvantaged. Our focus is
on providing dewveloping countries with knowledge-
based consulting services and building national,
regional and global coalitions for change. With a
strong history of inclusion and consensus-building,
UMDP has earned the trust and partnership of leaders
across the dewveloping world.

We are now hiring a new generation of expert
practitioners who want to contribute to those
partnerships by offering strateqgic approaches to long-
standing problems. We seek individuals who can
communicate advice and new ideas across cultures
and all strata of society.

Mewest Vacancies:

Archival and Records
Management Consultant -
Elections

Consultancy for GEF/LDCF
Climate Change Adaptation
Specialist

Consultancy for Coastal
Areas/Climate Change Risk
Management Expert

Consultancy for Coastal Area 24-Apr-

Monitoring Specialist

U (Unexploded Ordnance) 23-Apr-

Portfolio Manager
Upcoming Deadlines:

Consultant: Gender and
Climate Change Finance

Web Producer Consultant 09-Apr-
{Englizh)
Assistante au Programme 09-Apr-

Volontaires des MNations Unies
VML)

Consultant for M&E
{Monitoring and Ewvaluation)
and REM (Re=sults-Based
Management)

International Consultant:
Communications and

R e ——

24-Apr-

24-Apr-

24-Apr-

09-Apr-

09-Apr-

09-Apr-

2012 Monrowvia

2012 Banjul =5

2012 Banjul

2012 Banjul

2012 Vientiane

2012 New York
2012 New York

2012 NDjamena

2012 Thimphu

2012 Dhaka
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unite for
children

INFCy BY
COUMNTRY

HCORE

Employment
at UNICEF

UMNICEF Job Search =

Search for jobs without
registering

Register to the =-
Recruitmeant systaem

Logon to e-Recruitment (For
external candidates)

MNeed Help? =

Hawing difficulties applyving,
registering or logging-in to
the e-Recruitment system?
For assistance, contact us
at:

eRecruitment@unicef.org

Senior staff vacancies
amnd short term
opportunities >

In this section wiew
wvacancies for Senior Staff
positions as well as short-
term employment
opportunities.

UNICEF
http://www.unicef.org/about/employ

UMNICEF
PEOFLE

SOClAL
MEDIA

ABRBOUT
LUINICEF

Esparial

PRESS
CEMTRE

UMNITE FOR CHILDREM
UMNITE AGAIMNST AIDS

"wWhat I find exciting about
my work is the potential for
miaking a difference for
children. I feel like I hawve
the perfect job.”™

- Dawvid Gressly, Deputy
Humanitarian Co-ordinator

Welcome to the UNICEF Employment Website!

We're passicnate about cur cause and committed to our mission: to
promote the eqgual rights of children, an to support their full participation in
the political, social and economic development of their communities.
That's ocuwr vision. And it's the world we'd like to build with youw.

Framncais

:;—.".J""

unicef &€=

THE STATE OF THE
WWORLD'S CHILDRERM

UMICEF TELEWISIOMN
B UMICEF RADID

Passion. Commitment.
Dredication. In over 190
countries around the
world, 11,000 UNICEF
staff are changing
children’'s lives for the
better. Watch this wideo
to learn more.

VIDED high |

Related Links

Junior Professional
Officer >

IPCOs are professional lewel
staff that are sponsored by
their respective
gowvernments to acquire
experience in international
dewvelopment cooperation
actiwvities.

NMeet UNMICEF staff >
Meet UNICEF staff and learn
how wou can help build a
workforce for children.

Read UNICEF staff
profiles

Learn about our Junior

Frofessional Programme

MNeww and Emerging
Talent Initiative >

An initiative that prowvides
qualified indiwviduals with
dedicated learning and work
experience to grow towards
management roles with
UMNICEF.

Frequently asked
questions — FAQs >
Flease click abowe to find
some answers to Frequentlhy
Asked Questions.




UNFPA
http://www.unfpa.org/employment
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Work with us

Join the team

LFPA e mEking 3 real difersnce In tha wond. Join us and
yous will 100, BecauEa 31 UNFPA, Sveryone coums

Sabina Sseed

FOLICT SSRCIALIST AT UMFRA CRADOUARTERS

Resources for Applicants = row oo = s e s s cestess wey e 220 UNFPA Changes
" Lives

+ Salection procass

* Step-by-stap guide fo apply

+ Emgioyment tor stafr poaltions
% Junior Professionsl OfMicers

* Orther smployment

=+ Frequantly asked quastions Programma Epecialici, Adolacosnts and Yoath, 1C 810,

Arab Etabys Reglonal Oiflce
Working for UNFPA

Current Vacancies

Prooursment apacialict, IC &-10, Copankagen, P28

Admin and Finanoe Acclciant, &, Teochnloal Division

Wb Editor, Media and Communicaiians Eranoh,
Infarmaticn and Exiernal Refaflons Diviclan, Hew York

+ REwards package
* [HWerss mvircnmant

Webcln Epeciaici, Macta and Commauniostions Sranch
Infarmaticn snd Exiermel Retefions Divician, H

Gandar Epaaialict, Kaba, Afghenicisn, Acls end e Pacifo
FReglon, ICE-11 (F-4)

Advonesy and Commuanioxtiont 2psaialict, Kebul,
Afghanizian, Acka and the Paciflo Reglan, IC E-1

Chasf Techniosl Advicer, Centuc, BT 8-17, Demonrais
Aepuablio af Conge

UN Raform Cocrdinator, UN Rsform Uni, Frogramms
Diviclon, Maw York, IC B-11 P-4}

Amminictraitve Accoolsis, DMfoe of e Exsoutive Dirssinr
[DED], Now York, IC 88, (3-8)

UNFPA Depuly Reprecentative, Kabul, Afghanician, Acls
and tha Pscifis Raglon, IC B-12, P-6 | Re-advar

Chief, Population and Development Branoh, Technical
Divigion, O

INTERN BHIF PROORAMME af UNFPA Hesdguartars in New
wark

WIEW ALL VACAMNCIESR ™



UN Volunteers
www.unv.org/how-to-volunteer.html
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UN
_olunteers.

inspiration in action
WHAT WE DO

ABOUT US NEWS & RESOURCES  VOLUNTEER VOICES  PARTNERS

You are here: Home > How to volunteer

* What it means to
bhe a UN
Volunteer

" Register to be a
UN Volunteer

* Special
recruitment

" FAQs

* Former UN
Volunteers

* Other volunteer
opportunities

* Online
volunteers

How to volunteer

The United Mations Weolunteers (UNV) programme is the
UM organization that promotes wvolunteerism to support
peace and development worldwide. Volunteerism can
transform the pace and nature of development, and it
benefits both society at large and the individual
wvolunteer. UNV contributes to peace and development
by advocating for volunteerism globally, encouraging
partners to integrate volunteerism into development
programming, and mobilizing volunteers.

Be a volunteer

UNW is inspired by the conwviction that volunteerism is a powerful means of engaging people in
tackling development challenges worldwide. Ewveryone can contribute their time, skills and
knowledge through wvolunteer action, and their combined efforts can be a significant force for
achieving peace and dewvelopment.

Volunteering makes important economic and social contributions, contributing to a more
cohesive somety by buﬂdmg trust and rec:l;::rc:v::lt',.«r amcmg citizens. It can be both challenging
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Personal History Profile (PHP)

Personal Information
Education and publications
Employment history
Languages

References

10




Personal History Profile (PHP)
(Employment history)

Description of Duties Summary of Achievements
e Duties: e Achievements:
- What you did in your job - How well you did in your job

« Describe your responsibilities  * Provide specific examples

with careful attention to the where you made an
vacancy for which you are impact/contribution in the
applying positions for your Education

and Publications

e Use
o Current job: present tense
o Pastjob(s): past tense

11




Cover Letter

Describe how your experience, qualifications and competencies
match the specific position

You can distinguish yourself from other candidates by highlighting
what makes you a good match for the position

Structure

o Open with a statement of interest

o Summarize your qualifications, experience and competencies
relating to the specific positions

o Close with a brief recapitulation

Make it impressive and customize it

12




Additional Tips

The UN will first get to know you through your
application/PHP

Be truthful, accurate and specific
Make your words count
Write/edit In word processor
Proofread

Print application/PHP on screen or paper to
check

Save your applications

13




Thank you

Merci
Gracias
| <
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